ANKARA YILDIRIM BEYAZIT UNIVERSITY DIRECTIVE ON INTERN EDUCATION AND WORK, DEPARTMENT OF FAMILY MEDICINE

Purpose
Article 1- This purpose of this directive is to ensure that Ankara Yıldırım Beyazıt University Faculty of Medicine Term VI education programme is carried out in accordance with the goals and strategies of Faculty of Medicine and to determine the rights and obligations of Term VI students.
Scope
Article 2- This directive covers the job descriptions, the authority and responsibilities and the type of the training that will be carried out in whole divisions or departments for Term VI students, studying in the relevant discipline or department.
Definitions 
Article 3- The following terms shall have the meanings as specified;
a. Intern doctor defines students who have successfully completed the first five years of their education (all courses and internship period) at Ankara Yıldırım Beyazıt University Faculty of Medicine and certified the right to continue onto the sixth year,
b. Internship supervisor defines the head of the department or a faculty member, assigned by the head of the department in each department that intern doctors work.
c. Term VI Coordinator and Vice-Coordinators defines the coordinator and her/his vice coordinators who are responsible from Term VI students whose job descriptions are defined in the Directive of Ankara Yıldırım Beyazıt University Faculty of Medicine Education Coordinators Committee.
d. Internship knowledge and skills list defines the list of knowledge and skills that are expected to be gained, during their internships in accordance with National Core Education Programme.
e. Intern Report Card defines the report card, prepared according to the list of knowledge and skills, prepared by each department in accordance with the educational objectives and curriculum of Ankara Yıldırım Beyazıt University Faculty of Medicine, in line with the targets, determined for intern education.
f. Internship Evaluation Form defines the document that indicates intern’s performance and score on the basis of intern report card and that it will be filled by intership supervisor at the end of each internship period.

Intern Educational Structure
Article 4- Intern educational structure is as follows;
a. Deanship of Ankara Yıldırım Beyazıt University Faculty of Medicine is responsible from intern education. 
b. Term VI Coordinator and Vice-Coordinators carry out the tasks of conducting the education in a healthy manner in a given period of time, solving the problems in consultation with the supervisors of the divisions/departments or submitting solution offers to Dean’s Office, preparing and updating the directive on intern education and work.
c. The internship period covers a twelve-month period, consisting of clinic and polyclinic practices and the internships, in which the field studies are carried out.
d. Internship period traineeship duration and slices and durations are determined by the faculty board upon the proposal of educational coordinators board.
e. At least one week before the beginning of each academic year, Term VI coordinator, her/his assisstants and intern students come together to hold an informative meeting about internship period.
f. Intern doctors begin their internship traineeship for term VI on the first day of the academic year.
g. Internship traineeship groups are determined by Term VI Coordinatorship. Lists of the groups are sent to the relevant departmental secretariats three days before the traineehips start.
h. Assignment of the interns are determined by the internship supervisor of the relevant field/department.
Roles, Authorites and Responsibilities of Internship Supervisor 
Article 5- Roles, authorities and the responsibilities of internship supervisor are as follows:
a. Arranging the education and internship programmes of interns in the unit, 
b. Ensuring applied courses and seminars are held regularly,
c. Preparing intern shift schedules, 
d. Providing the communication of intern doctors among Term VI Coordinator, Directorate of Student Affairs and the department,
e. Reporting the state of attendance and academic standing of interns to Term VI coodinatorship,
f. Informing the Term VI Coordinatorship about problems and suggestions in the internship education of their own disciplines/departments,
g. Preparing a written report containing the suggestions and annual practices about intern education in their own disciplines/departments at the end of academic year and informing the Term VI Coordinatorship.
h. Evaluating the interns with faculty members of their own department/discipline on the basis of intern report card, keeping the opinions regarding the student as record on internship evaluation form and delivering the form to Term VI Coordinatorship. 

Roles, Authorites and Responsibilities of Interns
Article 6- Roles, Authorites and Responsibilities of Interns are as follows: 
a. Working hours of interns are from 08.00 a.m. to 17.00 p.m. In the shift-working clinics/polyclinics, work timetables are prepared by the relevant Internship supervisor of the relevant discipline/department.
b. Intern shall wear a white coat during the working hours and shall carry a photo ID, indicating that the intern is a Term VI student at the faculty of medicine.
c. Interns shall join all clinical activities like health services, polyclinic, surgery, lab work, case report, conference, seminar etc. in the division/department that they belong and are required to personally carry out the activities, defined in intern report card, provided that they are under supervision.
d. Intern doctors perform their shifts, in accordance with the working principles of the clinic, in shift-working units. Shift work is carried out similarly to daily work. On-call clinical intern doctor is directly responsible to on-call doctor during their shifts. Shifts are for educational purposes. Hours and numbers of the shifts shall not be increased to fill the service gap.
e. Intern shift schedules are prepared by Internship Supervisor. Interns are obliged to comply with the so-called shift schedules. Shifts can be changed with the permission of Internship supervisor.
f. Interns shall complete the internship periods in each unit completely. Intern doctors shall not be absent without the permission of the supervisors and without a valid excuse. Absence due to health or a valid excuse shall not be more than 20% of the entire internship period. In case the absence is more than 20%, intern doctor shall be regarded as unsuccessful and shall repeat the internship.
Interns;
a. Interns shall not be used to reduce the workload of the healthcare personnel other than the medical doctor.
b. Interns shall comply with the quality certificates while working in hospital.
c. Interns shall be knowledgeable about the rights of patients and patient relatives, shall respect these, and they shall adopt the principle of honoring patient confidentiality.
d. Interns shall not give any information about the patient to the patient, patient’s relatives and to other people and shall not convey any medical information about the patient.
e. Interns shall not make patient transfer except for the states of emergency on the other hand they can accompany the patient while the patient is carried by a personnel.

Intern Evaluation
Article 7- Intern evaluation shall be conducted under the provisions of Ankara Yıldırım Beyazıt University Faculty of Medicine Education, Training and Examination Directive.
Non Provisional Circumstances
Article 8- Provisions of Ankara Yıldırım Beyazıt University Faculty of Medicine Education, Training and Examination Directive and faculty board decisions will be taken into account, should non provisional cases occur in this directive.
Effective Date
Article 9- This directive shall take effect on the date, approved by Ankara Yıldırım Beyazıt University senate. 
Execution
[bookmark: _GoBack]Article 10- This directive shall be executed by Ankara Yıldırım Beyazıt University Faculty of Medicine Deanship.
