ABOUT INTERNSHIP 
The documents to be submitted for the internship application are below.
SIGNIFICANT NOTE: There should be no erasures or scrapes on the forms.
4 Copies of Compulsory Internship Form Click here to download the form
1 Copies of Insurance Declaration Form Click here to download the form
3 Passport Photographs
3 photocopies of ID
A document with QR CODE showing whether you are suitable for general health insurance (click the link to get the document) ( https://www.turkiye.gov.tr/spas-mustahaklik-sorgulama)
 
Documents to be submitted at the end of the internship
Internship Daily Report                click for report form
Internship Report                   click for report form
Workplace Internship Evaluation Form   click for report form
Daily Internship Attendance Schedule                           click for the schedule
SIGNIFICANT REMINDING: While filling out the internship forms, attention should be paid to the following issues and incorrectly filled forms should be re-prepared and sent to us immediately, either in person or by mail.
1-) Weekends and public holidays will not be taken into account when calculating the 20 working days for the actual internship. The start date and end date of the internship in the second part of the form should be filled accordingly. Dates between 01 July and 31 August can be preferred.
3-) Internship forms should be filled on the computer, not manually. Only a blue ballpoint pen  is to be used for student signature (wet signature) The signature of the head of the department and the date on the signature will be left blank.
4-) The dates on the internship form should be arranged as the date of the student's signature, the date of the signature of the head of the department, and the date of the signature of the authorized person of the institution where the internship will take place.
5-) Those who receive a new ID card can leave blank the information requested in the first part of the form and not specified in the new identity document blank.
6-) The face of the photograph must be seen, cut in such a way that it does not extend beyond the form or over the writings on the form, and must be glued or stapled to the relevant place on the form.



About the reports of sick leave received during Internship
In case the rest reports of the students who do workplace training and internship are not reported to SSI, an administrative fine of 1/2 of the minimum wage is applied in accordance with Article 102 of the Social Insurance and General Health Insurance Law No. 5510. That's why, it is necessary to monitor the attendance of students, who do workplace training and internship, to the workplace and that they shouldn't be accepted as if they work on the days when the students are on leave or have got health report.
Students in this situation are required to immediately notify the internship commission of the documents and information about the days they are on sick leave.

INSTITUTIONS AND ORGANIZATIONS WHERE YOU CAN DO INTERNSHIP (PUBLIC AND PRIVATE) 

· Your compulsory internship of 20 working days in the following institutions and organizations must be in the foreign relations units of the relevant institutions, international relations units, EU project offices and the units where you can actively translate in English-Turkish language pair. 

· When meeting with the institutions where you will do your internship, you should talk to the authorities of that institution about the fact that there is a unit where you can do translation. 
1. Translation Agencies 
2. T.R. Human Resources of the Presidency 
3. Ministry of Foreign Affairs 
4. Ministry of Foreign Affairs, Directorate for EU Affairs 
5. Ministry of Culture and Tourism  
6. Ministry of Justice 
7. Ministry of Finance 
8. Ministry of Energy and Natural Resources 
9. National Intelligence Organization 
10. General Directorate of Security Affairs 
11. Vocational Qualifications Institution  
12. General Directorate of Civil Aviation 
13. General Directorate for Highways 
14. Agriculture and Rural Development Support Institution 
15. Atatürk Cultural Center Presidency  
16. General Directorate of Press and Information 
17. Prime Ministry Disaster and Emergency Management Presidency 
18. T.R. General Directorate of Turkish State Railways 
19. Turkish Wagon Industry Inc. General Directorate of 
20. Provincial Disaster and Emergency Directorates 
21. General Directorate of Mint and Stamp Printing House 
22. T.R. General Directorate of Post and Telegraph Organization 
23. Provincial Immigration Administration 
24. Metropolitan Municipalities 
25. Governorates 
26. University International Relations Office
27. University Erasmus Coordinatorships 
28. EU project coordinatorships (in the institutions and organizations mentioned above) 
29. Press and Broadcasting Organizations (TV Channels and Newspapers) 
30. Private Import and Export Companies / Factories  
31. Customs Firms 
32. Airports Foreign Relations Departments 
Useful Links: 
· Internship acceptance in many public institutions and organizations is provided through the TR Presidency Career Portal Program. For this reason, it is recommended to examine the system by making your career portal memberships from the link below. 

https://kariyerkapisi.cbiko.gov.tr/ 

https://kariyerkapisi.cbiko.gov.tr/sss/Staj_Seferbirligi_Uygulama_Yonergesi.pdf 

Significant Note: Internships in the following institutions and organizations will not be accepted by no means:
1. Hotels (Reception, Waitering, etc.)  
2. Overseas Education and Consultancy Companies 
3. Travel Agencies  
4. Teaching at private schools and colleges 

