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UNDERGRADUATE INTERNSHIP IMPLEMENTATION REGULATIONS

1- Internship Sections and Durations

· The mandatory internship consists of a total of forty (40) business days divided into two (2) separate periods: twenty (20) business days of Workshop-Manufacturing Internship and twenty (20) business days of Business-Organization and Engineering Applications Internship. 

· The Workshop-Manufacturing Internship can be undertaken starting from the 4th semester (3rd semester for irregular students), while the Business-Organization and Engineering Applications Internship can be undertaken from the 6th semester (5th semester for irregular students). 

· From the 6th semester onwards, both the Workshop-Manufacturing and Business-Organization and Engineering Applications Internships can be carried out in the same semester. In such cases, separate internship reports must be prepared for each internship. 

· Saturdays and Sundays are not considered working days even if work is performed. 

· Official public holidays are not counted as working days. 

· Internships must be conducted outside the academic calendar dates. 

· Internship periods must not overlap with course and final exam periods. 

· For students attending the summer school, the internship must not coincide with the summer school period. 


2. Internship Site Requirements

Workshop-Manufacturing Internship:

The organization where the internship is conducted must employ at least one Mechanical Engineer. The expected manufacturing methods include:

1. Machining Methods: Turning, Milling, Planing, Shaping, Broaching, Grinding, Drilling, etc. At a minimum, turning and milling applications must be performed. 

2. Other Manufacturing Methods: In addition to machining methods, at least one of the following methods is expected to be applied: 

· Welding Methods: Gas Welding, Electric Resistance Welding, Arc Welding, etc. 

· Casting Methods: Sand Casting, Metal Mold Casting, Centrifugal Casting, Die Casting, etc. 

· Non-Machining Methods: Forging (free or die), Extrusion, Rolling, Wire Drawing, Sheet Metal Forming, Pipe Manufacturing, etc. 

· Plastic Manufacturing Techniques: Plastic Injection, Plastic Extrusion, Thermoforming, etc.
Business-Organization and Engineering Applications Internship:
This internship must be conducted at a corporate organization employing at least ten workers and multiple engineers, including departments such as human resources, accounting, purchasing, marketing, R&D, design and planning, quality control, warehousing, etc.

The internship may be conducted at an institution operating in one of the following areas:

· A factory performing manufacturing processes related to mechanical engineering 

· An electricity generation plant 

· An R&D or design organization 

· A laboratory related to the mechanical manufacturing sector 

· Production facilities not directly related to the mechanical industry (e.g., refineries, cement factories, sugar factories, dairy factories, textile factories, construction materials factories, etc.) 

Note: Students may be permitted to conduct their internship at other institutions upon approval of the Internship Committee.






3. General Principles for Completing the Internship Report

· Separate internship reports must be prepared for each internship undertaken. 

· Internship reports must be completed on a computer, using a technical language, clearly and carefully, avoiding unnecessary details and repetitions, and focusing solely on technical subjects. Reports copied from other sources are strictly prohibited. 

· If multiple students are interning at the same workplace simultaneously, internship activities and reports must not be identical. Identical reports will result in the internships being invalidated.
· The layout of the mechanical section of the workplace must also be drawn. 

· Relevant theoretical information should be briefly provided, followed by detailed practical explanations of the performed tasks. 

· Technical drawings included in the internship report (part drawings and/or operation drawings) must be created by the student, either digitally or manually. Drawings directly taken from the institution without modification are subject to correction. 

· Internship reports should contain notes on activities in which the student personally participated and observed. 

· Completed internship reports must be compiled in a spiral-bound notebook format. 


4. Evaluation of the Internship

Internship reports must be submitted to the department secretary within two (2) weeks after the start of the new academic year, together with signatures. After submission, the department secretary forwards the reports to the Internship Committee. Faculty members/officials appointed by the Department Head will review and evaluate the reports according to the Department Internship Regulations.
The Internship Committee may invite students for an interview regarding their internship activities if necessary.

Internship evaluation will classify students as successful, requiring corrections, or unsuccessful. Preliminary evaluation results are announced on the department’s website. Students who are required to make corrections must submit their revised reports within 1 month. Failure to submit within this period results in an unsuccessful evaluation. Unsuccessful internships must be repeated.
If a student wishes to appeal the evaluation, they must submit a petition to the Internship Committee within 15 days of the announcement. Approved appeals will result in a re-evaluation. Final results are announced on the department’s website. No further appeals are accepted.

5. Points of Attention for Summer Internships

· Internship application documents must be submitted to the Internship Committee members at least 15 days before the internship start date, fully completed with all required information. Timely submission is the responsibility of the student. Delays may prevent legally required insurance processes. 

· Internship application forms must be prepared in Turkish, in two copies for submission to the university. If the workplace requests a copy, additional forms must be provided. The student must follow this procedure:

· Submit documents to the committee, then the university handles insurance procedures. Students without an SGK number will be assigned one. Previously employed students must include their SGK number on the form. Students starting early internships must inform the Faculty Secretariat. The same procedure applies to currently insured students. Students who will do their internship abroad on their own are not subject to the insurance procedures mentioned above.

· Internship reports must be prepared in English. If the company raises issues regarding language approval, the student should also prepare the report in Turkish and submit both versions to the Internship Committee.

· Students who have completed internships abroad in a language other than English must submit a certified translation of their report.

· The internship report documents all activities performed during the internship and includes attachments if necessary. The form is available on the department website.

· Each page of the report must be numbered. Every page must be individually signed and stamped by the responsible engineer at the workplace. The engineer’s diploma number or Chamber of Engineers membership number must be included. Any missing information may result in cancellation of the internship without correction.


· Students must first have the internship application signed by a committee member, then by the company official, and finally return it to the department’s Internship Committee. Students must complete their personal and company information fully and attach their photographs to the designated space before having their internship application forms signed by the commission officials.

