REPUBLIC OF TURKEY
ANKARA YILDIRIM BEYAZIT UNIVERSITY
FACULTY OF MEDICINE
WORKING DIRECTIVES OF ASSESSMENT AND EVALUATION COMMITTEE

SECTION I
Purpose, Scope, Basis and Definitions

Purpose
Article 1- (1) The purpose of the Committee of Assessment and Evaluation is to apply the assessments and evaluations of the programmes of undergraduate, post-graduate and continuing medical education programmes as well as to conduct training and research, giving consultancy about evaluation and assessment.

Scope
Article 2-(1) This directive covers provisions regarding establishment, duty, authority and working principles of Ankara Yıldırım Beyazıt University Faculty of Medicine.

Basis
Article 3- (1) The principles set forth herein have been drawn up in accordance with the provisions of Ankara Yıldırım Beyazıt University Directive on Education, Training and Assessment in Medical Education with the Senate decision dated 13-06-2016 and numbered 2016/18/02.

Definitions
Article 3- (1) The following terms shall have the meanings as specified;
(a) Sub-committee means the committees, formed to assist about examination quality control and standardization,
(b) Building coordinator means the coordinator of AYBU Fundamental Health Sciences and Laboratories,
(c) Committee means assessment and evaluation committee (AEC),
(d) UMEC means Undergraduate Medical Education Coordinatorship,
(e) Exam Center means the Committee of Assesment and Evaluation,
(f) AEC means Assessment and Evaluation Committee.


SECTION II
Establishment and the Working Principles of the Commitee

Article 4-(1) The Committee is established with the approval of the Dean.
(2) The Committee consists of at least 5 (five) members. Members of the committee consist of faculty members and/or instructers.
(3) Vice-Dean and Head of the Department of Medical Education are the member of the committee inherently.
(4) The Committee shall appoint a chair, a vice-chair and a secretary from among its members. All the assignments,  for the works and establishment of the committee, are fulfilled by the Dean.
(5) At the beginning of each academic year, classes/terms, of which the members are responsible from, are determined. Committee members inform the committee at the end of the term and after examination commitees about the results of the examinations of their own term. The Committee can invite other relevant experts to join them to work when necessary.
(6) The Committee can form sub-committees when necessary. All the assignments, for the formation and studies of a sub-committee, are fulfilled by the dean, upon the proposal of the chairperson. Sub-committees submit their work, upon which they are assigned, to the chairmanship of the committee for discussion by finalizing it in 30 (thirty) days.
(7) Exam center works under the framework of Assessment and Evaluation Committee. Assessment and Evaluation Committee members are also exam center superviors.
(8) Building coordinator works in cooperation with Exam Center. Determination and preparation of rooms for examination are in the responibility of the building coordinator.
(9) “Course Board Supervisors”, assigned at beginning of each academic year in Term I, II and III, works in cooperation with Exam Center.
(10) Members of the Committee supervises the examinations in their term of responsibility technically  and informs course board supervisers via chief coordinator when necessary.
(11) Members of the Committee supervises the examinations in their term of responsibility technically. By analyzing the questions of the examination technically, they inform relevant faculty members and submits the results of the examination to Dean’s Office for declaration. 
(12) The questions, that the faculty members evaluate as acceptable, are provided to exist in the question bank after the level of difficulty and the discrimination coefficients of the questions are calculated as a result of the exams held, in their term of Office. 
(13) Assessment and evaluation committee informs UMEC and the Committee about the status of the students in relevant semesters upon monitoring during the academic year. 
(14) Questions of the scheduled exams are uploaded to the computer of Assessment and Evaluation Committee by course board supervisors not later than two days before the exam. Examination booklets are printed under the supervision of AEC officer and become ready after the supervision of AEC and Term III supervisors. Answer keys are submitted to Assesment and Evaluation Committee on the day of the exam.
(15) Exam results of the departments, that carry out laboratory practice, are delivered to AEC not later than 3 (three) business days.
(16) All the examination results are submitted to Dean’s Office by AEC not later than 10 business days.
Term of Office of the Committee Members
Article 5-(1) Committee members are selected to serve for a period of 3 (three) years.
	  (2) Appointment to the Committee is executed upon the proposal of the chairperson and with the approval of the Dean. A member, whose term of office expired, can be re-appointed.
	  (3) The chairperson and the secretary shall not resign on the same day.
	  (4) Members, not attending meetings 3 (three) times consecutively without an excuse in an academic year, shall lose their membership and a new member shall be assigned with same procedures.  Loss of committee membership shall enter into force upon the proposal of the chairperson and with official notification of Dean approval to the relevant person.

	Roles and Responsibilities
Article 6-Roles and responsibilities of the Committee are as follows:
(1) Determining the criterias and assessment levels of undergraduate and post-graduate education.
(2) Determining the criterias and evaluation levels of undergraduate and post-graduate education.
(3) Practicing the undergraduate education regarding evaluation and assessment (Organizing/assessing/scoring of exams and making statistical analysis, submitting final committee examination results to Dean and transferring it to student information system.)
(4) Receiving and evaluating student and instructor feedback on undergraduate education practices and sharing the results with relevant committees. 
(5) Providing consultancy for assessment and evaluation in post-graduate education and implementing it when necessary.
(6) Providing consultancy for assessment and evaluation in continuing medical education and implementing it when necessary. 
(7) Providing consultancy for the assessment and evaluation of education programmes regarding medical education to be given for the faculty members and implementing it when necessary. 
(8) Providing consultancy about the assessment and evaluation services dissociating the faculty.
(9) Organizing and implementing training programmes regarding assessment and evaluation.
(10) Conducting researches regarding assessment and evaluation, reporting and publishing them.

Working Principles of the Committee
Article 7- (1) Committee shall convene at least once each month during the academic year. 
(2) The Committee shall take the minutes for each meeting and submit it to Dean’s Office.
(3) Committee shall make a forward-planning for the next academic year at the end of each academic year. 
(4) The Committee submits the annual plannings, preparing the mid-year and the annual reports that cover the activities performed throughout the year, to Dean’s Office.

PART III
Effective Date and Execution
Effective Date
[bookmark: _GoBack]Article 8. This directive shall take effect on the date of issue.
Execution
Article 9. This provisions of this directive shall be executed by the Dean of Ankara Yıldırım Beyazıt University Faculty of Medicine.



